Sable Points Lighthouse Keepers Association DBA Lakeshore Keepers

Position Description — Restoration and Maintenance Assistant

Position: Restoration and Maintenance Assistant
Reports To: Restoration and Maintenance Technician
Work schedule: April-September on-call by job ~13 week and up to 30hrs/wk

Educational requirements: High School diploma, experience or training in one or more of
the trades is desirable.

Physical requirements: Must be able to climb steps, bend, stoop, sit, and walk, lift up to 50
pounds. Manual dexterity is required.

Other requirements: Must demonstrate the ability to work well with others and take
directions from the Restoration and Maintenance Technician.

Must have reliable transportation and have a flexible schedule to be able to report to a site
in the case of an emergency.

Must have experience painting old buildings and stay focused on tasks.

Position purpose: The Restoration and Maintenance Assistant is responsible for aiding in
the opening and closing tasks, completing projects such as painting and other tasks and be
on call in case of emergencies for all sites. Sites include five lighthouses, three volunteer
residences, and an office space. This person must be knowledgeable about best practices
and in all phases of maintenance. This person must represent the Association in a positive
manner when communicating with the public, volunteers and members.

Responsibilities and Duties:

1. Promptly respond to the Restoration and Maintenance Technician and have a
flexible schedule to address project at all locations maintained by the Association.

2. Conduct work in full compliance with the established budget, policies and
procedures of the Association.

3. Promptly notifies the Restoration and Maintenance Technician regarding all
emergency maintenance issues.

4. Works in cooperation with the Restoration and Maintenance Technician to

complete tasks at all sites.

Purchases and delivers building supplies to the residences or lights as needed.

Complete projects in a timely manner and stay on task while working on a project.

7. Performs other related duties as requested by the Restoration and Maintenance
Technician.
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To Apply:

Send Resume to Office@lakeshorekeepers.org by Wednesday, March 11, 2026
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